DUAL CREDIT PARTNERSHIP AGREEMENT
Between
HILL COLLEGE
and
BURLESON INDEPENDENT SCHOOL DISTRICT

In accordance with the Texas Administrative Code, Texas Higher Education Coordinating Board, Chapter 4, Subchapter D,
Dual Credit Partnerships between Secondary Schools and Texas Public Colleges, Hill College offers college-level academic
and workforce education course options to Independent School Districts (ISDs) for dual credit. After the appropriate
college-level courses are approved for dual credit, high school students meeting Hill College requirements may register
in the courses to receive college and high school credit simultaneously. To facilitate effective communication between
each respective ISD and Hill College, each party to this agreement will appoint a contact person to coordinate all
activities relative to dual credit. Communications to Hill College regarding dual credit should be directed to the college’s
dual credit representative.

Dual Credit Admission/Registration. Students, upon written permission of the high school principal or designee, may
apply for dual credit admission. Dual credit students must submit a high school transcript and official college
transcript(s) from any other colleges attended prior to registration.

1. Eligible Courses

A. All courses offered for dual credit by Hill College will be either college-level academic courses, identified from
the current edition of the Texas Higher Education Coordinating Board Lower-Division Academic Course Guide
Manual or college-level workforce education courses, identified from the current edition of the Workforce
Education Course Manual.

B. Developmental or remedial courses may not be offered for dual credit. ISD is encouraged to partner with Hill
College (as required by House Bill 5, 83rd Texas Legislature) to develop and provide courses in college
preparatory mathematics and English language arts to prepare student for success in entry-level college courses
{See HB 5 MOU below)

C. The ISD will work closely with the Hill Coliege dual credit representative to ensure that the college offers an
adequate number of courses and/or sections. The feasibility of offering specific courses will be negotiated by Hill
College and high school personnel.

D. Acomplete list of dual credit courses taught within this school district, as well as a crosswalk, will be maintained
on file in the Vice President of Instruction Office.

2. Student Eligibility

A. The Texas Success Initiative (TSI) requires mandatory assessment for all students to determine college readiness
in reading, writing and math. The bill authorizes the Texas Higher Education Coordinating Board to prescribe
assessment instruments with a statewide passing standard. The initiative allows an institution to determine
when a student is ready to perform college-level coursewark. High School students who seek to register in a
dual credit course, which will grant college credit must prove “college readiness” by achieving a college level
score as outlined in the chart:
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TSI rules state that students registering in a Level-One certificates or less are exempt from the TSI Assessment
requirements. A high school student is eligible to register in career and technical/workforce education dual
credit courses without having to demonstrate college readiness on an approved TSI Assessment if the student
has permission of the high school.

Students registering in career and technical/workforce education dual credit courses contained in a Level-Two
certificate or higher must meet the same dual credit eligibility criteria as students registered in academic dual
credit courses.

Students coming from a non-traditional program of study {i.e., a home school, private or a non-accredited high
school} and seek dual credit/concurrent courses at Hill College must satisfy paragraphs A through C of this
subsection.

To be eligible for registration in a dual credit course, students must meet all the college’s regular prerequisite
requirements designated for that course.

All students who participate in the dual credit/concurrent program must maintain at a cumulative GPA of at least a
2.0 to remain in good standing. Students who do not achieve satisfactory progress will be placed on Scholastic
Probation for the next long semester and may be registered provisionally on a semester basis. Credit will be
awarded according to state, local, and institutional policies in effect at the time of registration.

Location of Classes

Dual credit courses may be taught on one of Hill College’s campus/centers, online, through distance learning, or on
the high school campus. For dual credit courses taught exclusively to high school students on the high school
campus and for dual credit/concurrent credit courses taught electronically, Hill College shall comply with applicable
rules and procedures relating to Distance Education and Off-Campus Instruction. In addition, dual credit courses
taught electronically shall comply with the Texas Higher Education “Principles of Good Practice for Academic Degree
and Certificate Programs and Credit Courses Offered Electronically” and Hill College’s standards for distance learning
courses.

Composition of Class

A,

Dual credit courses offered on any Hill College campus/center will be open to both eligible high school students
and college credit students.

Dual credit classes planned at any approved off-campus site in collaboration with the appropriate college faculty
and staff and local high schoo! personnel will be taught for dual credit only if the number of dual credit students
is justifiable.

Dual Credit classes may be composed of dual credit/concurrent and/or regular admission college credit
students. Exceptions for a mixed class may be allowed under one of the following conditions:

i. If the course involved is required for completion under the State Board of Education High School Program
graduation requirements and the high school is otherwise unable to offer such a course;

ii. If the mixed class is limited to high school honors students, College Board Advanced Placement or
International Baccalaureate, dual credit/concurrent students, and/or regular college credit students, all of
whom will be taught the college-level course. Students not registered for college credit by the official census
date of the class will not be awarded college credit.
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iii. If the course is a career and technical/workforce education course and the high-schoo! credit-only students
are eligible to earn articulated college credit.

it is the responsibility of the 1SD’s high school principal to certify to Hill College that the requirements for class
composition have been met, and it is the responsibility of Hill College to verify that classes taught are in
compliance with this section. Further, should it be determined that this section has been violated, at the sole
discretion of Hill College, Hill College may deny credit to any single student and/or all students who participated
in an unapproved mixed class.

Faculty Selection, Supervision, and Evaluation

A.

Faculty for a dual credit course will be approved and employed by Hill College. The instructor must meet
credential requirements of Hill College and minimum requirements as specified by the Southern Association of
Colleges and Schools Commission on Colleges {SACSCOC). Each faculty member assigned to teach an academic
course will have a master’s degree plus 18 hours in the specific discipline. Technical course instructors will have
at least an associate degree and three years of work experience in the related business or industry.

Instructors teaching dual credit courses must meet the same standards, review, and approval procedures as full-
time, regular Hill College faculty.

Faculty for a dual credit course who are not a full-time faculty member of Hill College report directly to the
appropriate Dean of Instruction for the pathway in which the course(s) is being taught. The college shall
supervise and evaluate part-time faculty teaching dual credit courses using the same or comparable procedures
used for full-time faculty employed by college.

The performance appraisal process for dual credit instructors will be conducted by the immediate supervisor
and reviewed by the second line supervisor prior to the appraisal interview with the employee. The dual credit
faculty evaluation process will mirror the evaluation process used at the college for all full-time faculty members
and will be done according to the college policy manual. All dual credit faculty will be periodically evaluated
using the following means: 1) random classroom observation by the immediate supervisor of that discipline, 2)
student evaluations and 3) self-evaluation.

All Dual Credit faculty instructors will be supervised by the following means:

i.  When dual credit classes are visited during a classroom observation, supervisors will ask to see items such as
the textbook, observe instruction and interaction with students, and request a class syllabus and a sample of
class tests, quizzes, labs, and/or projects.

ii. Dual Credit instructors are given a self-evaluation form and are asked to fill it out and return the form to
their Hill College supervisor.

iii. All dual credit instructors are given a master syllabus for the course. The master syllabus provides grading
policy and student learning outcomes.

iv. All dual credit instructors are required to participate in the assessment process.

v. All dual credit instructors are required to certify rosters.

vi. All dual credit instructors are required to submit final grades.

Faculty teaching courses, which result in the award of college credit, will be regularly employed faculty members
of Hill College. All faculty selected by Hill College to teach dual credit classes will be considered employees of Hill
College and will be compensated by the college in accordance with Hill College policy, procedures, and
guidelines.



G. Applications for employment and official transcripts from each college or university attended MUST be

submitted and approved prior to the start of classes. All paperwork will be kept on file at Hill College.

6. Course Curriculum, Instruction, and Grading

A

Hill College courses offered as dual credit, regardless of where they are taught, follow the same syllabus, course
outline, textbook, grading method, and other academic policies as the courses outlined in the Hill College
catalog.

Approved courses being taught for dual credit must follow the approved master syllabus of the discipline and of
Hill College.

Textbooks should be identical to those approved for use by Hill College. Should an instructor propose an
alternative textbook, the textbook must be approved in advance by the appropriate instructional department of
Hill College and the Vice President of Instruction. Other instructional materials for dual credit/concurrent
courses must be identical or at an equivalent level to materials used by Hill College.

Courses which result in college-level credit will follow the standard grading practices of Hill College, as identified
by college policy and as identified in the appropriately approved course syllabus. The grades used in college
records are A (excellent), B (above average)}, C (average), D (below average}, F (failure), | {incomplete}, W
{withdrawn). The lowest passing grade is D. Grade point averages are computed by assigning values to each
grade as follows: A =4 points, B = 3 points, C = 2 points, D = 1 point, and F = 0 points. Grading criteria may be
devised by Hill College and the ISD to allow faculty the opportunity to award high school credit only or high
school and college credit depending upon student performance.

Faculty, who are responsible for teaching dual credit/concurrent classes, are responsible for keeping appropriate
records, certifying census date rosters, providing interim grade reports, certifying final grade reports at the end
of the semester, certifying attendance, and providing other reports and information as may be required by Hill
College and/or the School District.

7. Academic Policies and Student Support Services

A.

Hill College courses offered as dual credit, regardless of where they are taught, follow the same syllabus, course
outline, grading method, drop and add procedures, academic calendar and other academic policies as outlined
in the Hill College catalog and student handbook.

Numerical grades may be used for dual credit courses and are given in accordance with academic policies in the
college catalog. To receive numeric grades, each student or the designated high school official must request the
6-Week Grade directly from the instructor. The instructor is required to provide the numeric grade to the
student or directly to the high school official within 5 class days of the request.

All academic policies of the college are applicable to dual credit courses. These policies include the appeal
process for disputed grades, dropping and adding courses, the communication of grading policy to students,
distribution of the syllabus, etc. Dual credit students may reference the Hill College, student handbook and
wehbsite for information.

Students in dual credit courses are eligible to utilize the same or comparable support services that are afforded
to all Hill College students. The college is responsible for ensuring timely and efficient access to such services, to
learning materials {e.g., library resources), and to other benefits for which the student may be eligible. In
addition, Hill College wiil offer these students access to the library’s electronic information resources through
the internet, subject to Hill College’s licensing contracts with its vendors and available technology.
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The ISD agrees to allow those students currently registered in Hill College courses, within the District’s facilities,
access to the information resources available in the district. These students are under the same rules and
regulations as other students of the district and are subject to the same fines and penalties.

To be eligible for these privileges, a Hill College student must present proof of current enrollment. This may take
the form of, but is not limited to, student ID card, bill for registration, or a class schedule.

Hill College Dual Credit staff will offer information sessions and/or appointments for dual credit students and
their parents to assist them in becoming acquainted with the dual credit process to include application,
academics, registration, tuition/fees and support services of the college. Information for dual credit will be
maintained on the Hill College dual credit website.

The ISD and College agree to maintain the records of all students in accordance with all applicable federal, state,
and local laws. In accordance with the Family Educational Rights and Privacy Act of 1974, as Amended (FERPA)
{20 U.S.C. R1232g), all records relating to students, which are generated or maintained by either party, shall be
considered education records in accordance with applicable laws and policies.

Dual Credit students will be required to adhere to college policies and procedures regarding facilities and
equipment usage, code of conduct, and are subject to appropriate action taken by the ISD and/or College.

Upon registering in dual credit courses, the student’s information will become part of the College’s student
directory information and subject to the Texas Public Information Act. Students will be able to designate release
of directory information.

Hill College Academic Advisors and Success Coordinators will provide information and resources to dual credit
students to assist with achieving both academic and personal success goals. Staff assist with policy and degree
requirements, education planning, and transfer and career opportunities.

It is the policy and procedure of Hill College to provide reascnable accommodations for qualified students with
documented disabilities. Hill College will adhere to all applicable federal, state and local laws, regulations and
guidelines with respect to providing reasonable accommodations to afford equal educational opportunity and
enable participation in and benefits from educational programs and activities. Students must provide
appropriate documentation, complete an accommodation request form and submit to the Academic Advising
and Success Center. Every effort will be made to identify needs and provide reasonable academic
accommodations that a student needs.

. If for any reason, it becomes necessary for a student who has registered for a Hill College class to withdraw or
drop the class, Hill College and the 1SD agree it is the responsibility of the student to officially withdraw or drop
the college course.

A student may add or drop a course prior to the official census date for the course. Students who drop prior to
the official college census date will not receive a grade of any kind; tuition and fees will be refunded in
accordance with the College approved refund schedule.

A student may withdraw from a course with a grade of “W” any time after the census date for the semester and
on or before the last day to withdrawal a class of a term as designated in the college academic calendar. Dual
credit students attending class on or off campus may initiate a Drop, Withdrawal Resignation form through the
Hill College Dual Credit office or Academic Advising and Success Center. If attending class off campus at a high
school, the student should notify his/her high school representative and complete the form. A student who
discontinues class attendance and does not officially withdrawal the course on or before the last day will receive

6



a performance grade for the course based on the grading criteria identified in that course’s syllabus. This grade
will go on the student’s permanent high school and college transcripts.

If at the end of a semester there are overdue books or materials belonging to a Hill College library, each library
will take steps consistent with their policies and procedures to ensure that the past due books and/or materials
are returned as expediently as possible. Upon return of the material the lending library, the student’s account
will be cleared of any obligation.

8. Transcription of Credit

A.

For both technical and academic dual credit/concurrent credit courses, college credit will be transcripted
immediately upon a student's completion of the performance required in the course.

Prior to graduation from high school, a student or high school representative can request an uncfficial transcript
of courses taken as dual credit to be released to either the student or the high school.

Upon graduation from high school, students must submit an official high school transcript, with date of
graduation, before a Hill College official transcript will be released to other colleges or universities.

For technical and academic dual credit/concurrent courses which result in high school-level credit, the 15D will
transcript all course work in accordance with the ISD's normal policies and procedures immediately following
the end date of the course. Further, the ISD agrees to make available in the same manner it does to other
students an official high school transcript that may be sent to other schools, colleges, or locations as the student
so designates.

Students registered in Continuing Education courses may be eligible for Course Completion Certificates if all
specific requirements in the course syllabus are met and certified by the Department of Continuing Education.

Hill College is a fully accredited institution and core academic courses are transferable to any state university in
Texas. However, since each college has its own policy regarding the transferability of courses, each student is
strongly advised to check with the college which he or she plans to attend, if other than Hill College, to
determine the transferability of Hill College courses.

9. Sources of Funding

A.

State funding for dual credit/concurrent courses will be available to both the I1SD and Hill College based upon the
current agreement between the Commissioner of Education and Commissioner of Higher Education. In
accordance with this agreement, Hill College may claim state funding for all students registered for college-level
credit in a dual credit/concurrent course. The ISD may also claim full ADA funding for all students registered in a
dual credit/concurrent course.

In accordance with the tuition and fee structure established by the Hill College Board of Regents, Hill Coliege
agrees to charge standard district and non-district tuition and fees as indicated on the Hill College website. The
Hill College Board of Regents reserves the right to change the policies and procedures of Hill College, without
notice, including tuition and fees in accordance with the cost of instruction and state laws.

The ISD agrees to pay for the cost of tuition, fees, textbooks, and required student supplies or to inform Hill
College who is responsible for tuition, fees, textbooks, and required student supply items.

High school students taking Hill College courses for dual credit are responsible for ensuring that all applicable
dual credit tuition and fees are paid by the student in full at the time of registration according to college
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requirements. Dual credit/concurrent students fall under the same refund and other financial policies as other
Hill College students.

E. Ifthe ISD alone is to be responsible for payment of a student’s tuition and fees, Hill College agrees to bill the
School District immediately following registration. The ISD agrees to settle all account receivables with Hill
College within 30 days of the billing date. Students whose tuition and fees are not paid by the official college
census day of the class will be dropped from the college roll and must be removed from the class in accordance
with Section 4 of this agreement.

F. Students who officially withdraw from Hill College will have their tuition and mandatory fees refunded according
to the official refund policy schedule for all students. Tuition, and fees paid directly to Hill College by the ISD,
sponsor, donor, or scholarship fund will be refunded to the source rather than directly to the students.

G. Hill College is not responsible for the transportation of dual credit students.
10. Facilities

The ISD agrees to maintain adequate physical facilities and resources to serve dual credits students taking dual
credit courses at the ISD location. Adequate facilities are those of the quality, scope and condition to support the
dual credit programs being offered at the ISD location.

More important than the above listed provisions is the spirit of cooperation between the respective ISD and Hill College
Both parties endeavor to provide a positive collegiate-level experience for students with the maturity and academic
preparation to benefit from college-level courses. This agreement replaces any previous agreement and will remain in
effect unless revoked in writing by either party.

Approved by the Hill College District Board of Regents; executed by the Hill College District; and signed by its President.

| ) W/ ag

Pam Boehm, Ph.D. Date
President

Hill College

112 Lamar Drive

Hillsboro, TX 76645

Approved by the Burleson ISD Board of Trustees; executed by Burleson ISD; and signed by its Superintendent.
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Super?gfe

Burlesbn 1S

1160w Wilshire Bivd.

Burleson, TX 76028




